;3; / APPLICATION FOR RECORDS RETENTION SCHEDULE Do O T S L TG o ey
s RECORDS MANAGEMENT DiVISION

i INSTRUCTIONS: See PublicationfNo. 76—RBM—1 for instructions on comp!etlng this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,

Attention: Schedullng Section. ,

FOR AGENCY USE 1. Agency Address 2 " FOR RECORDS MANAGEMENT USE
Application Dete COMPTROLLER GENERAL'S OFFICE. Aeplication Number
Enforcement Division 7Q- | ‘76 _
Application Number 232 State Gapitol : Date Recaived Date Completed
- Atlanta, Georgia 30334 . SEP 12 1979 kl,OUT 1561979
2. Person to Contact Working Title "~ Telephons Number |
Paula I. Jones Secretary, Principle g 656-2060

3. Action Requested
' a. M Estaousn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation’ no further accumulation anticipated.

¢, [0 Amend Application No. ___ Check One: 0 Change; [ Supercede; [J Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different) %
V Earliest Latest
1970 | Present INSURANCE HOLDING COMPANY SYSTEMS FILES
» 6. Division and Office Function What is the furiction of the Division and the Office in which this record series is created?

The Holding Company Section of the Enforcement Division maintains files on all insurance
holding companies licensed in this State. We receive and review all Form B Registration
Statements, and review and approve all proposed mergers or acquisitions between companies.
This Division has the only information relative to insurance holding companies.

" 7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: . B
Insurance Holding Companies

included are:

l Insurance Holding Company System Reg1strat1on Statement, Form B, filed by all 11censed
companies who are members of an insurance holding company system Form A Acquisition
! Statements for particular companies who have acquired or have been acquired by other
compan1es or corporations. Financial statements which show gains and losses of the

| insurance company as well as the ultimate controlling parent. Various orders,
correspondence, etc.

| | Fileis arranged: Alphbetically by Ultimate Contro]ling Parent, therein chrono]og1ca]]y
D by calendar year.

, [ 8. Monthly Reference Rate How often are records referred to which are:
" “One to six monthsold __100 ___: Seven to twelve months old __100.___; Thirteen to twenty-four monthsold 15 _;

twenty-five months and older“lg_m ?

- 3. Annual Rate of Accumulation of Rerords
: | Letter-size drawers . _; Legal-size drawers — 2 ___;Shelves — e .; Other (specify)

AR-50—71; Rev.76 o [Over)




v ES | w™ | 10, Questionnaire  {Place an *X* in the proper column) ]
-7 | a. Is this the official copy of the series?
. If not, where is it?
b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.
X Acts 1970, p. 2574 274 . A
X c._|s this a vital record? .
X d. Does this series have historical or long term research value? :
e. When one or two documents in the file make it necessary to keep the entire file for a Iohg period, could these
X __documents be scheduled separately? ' '
X f. Is the information contained in this series ever published? | us._anach copy.,
g. ls the information eontamed in this series ever analyzed and/or recorded in a summarized report?
X If ves, attach copy, __
h. Is there a duplication of this series in your offu:e or in another office or agency?
X If ves, where? i .
X_] this series (or a majar portion of it) reqularly microfilmed?
X__|_i_Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law 40 years. d. Audit period 0. years.
b. Statute of limitation years, e. Administrative need Z years.
¢. Federal law years. f. Federal retention instructions 0 —.years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Holding Company files need to be retained seven years in order to property develop dividend

trends from insurance company to its parent.
of Section 56-34 of the Ga.

_other (
12, Aporoved Disposition instructions

Ins. Code.

This agency recommends that the file series be cut otf at the end of each:

Some extraordinary dividends are in violation
Certain trends can be used in determ1n1ng these and

X Calendar Year; O Fiscal year; O Other then,
M Hold in the current filesarea . month(s) 5 year{s); then
O Transfer to local holding area, hold year(s}; then
X Transfer to State Records Center;: hold —— 2 ____ year(s); then
& Destroy.
O Transfer to State Archives for permanent retention,
1 Other (Specify) .
E
These inst_rpctio;'as apply to all prior and future accumulations of the series.
Ag. e-ncy Head/Designee (Signature) .Date Records Management Officer (Signaturs) - Date
AFa e (7-1077
) ‘ ' e State Records Committee (Signature) Date
Recommendations in para- ,(
graph 12 are approved. State igpr/Desiges.. - S WAr
(If disapproved, attach letter
of explanation.) Secreta te/Designee @ W / \Z,‘,«_j— 10-/0 ~ 7?
7 s
Attorney General/Designee /Mﬁl/ M JI-/4 7 f

AR=80-71;

Rev. 76
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(Reverse Side)




